
 

 

TUNICA-BILOXI TRIBE OF LOUISIANA 

MEMORANDUM 

 

 Job Announcement 

 

DATE: November 15, 2024 

FROM: Human Resources Department 

RE:  Housekeeper 

 

The Human Resources Department is currently taking applications for a full-time Housekeeper. 

The attached position announcement must be posted seven (7) full days.  Applicants wishing to 

apply should visit the Tunica-Biloxi website at www.tunicabioxi.org  and click on ‘Government’ 

located on the top of the page, scroll down to Departments, then Human Resources.   This position 

should be posted internally until, November 22, 2024 at 4.00 p.m.  

 

 Date and hour posted:    __________  ____:____ __.m. 

 Date and hour removed: __________  ____:____ __.m. 

 

 

 

 

 

 

 

      

 

Attachment: job ad      

 

 

 

      

 

 

 

 

 

 

 

 

 

  

http://www.tunicabioxi.org/


 
JOB DESCRIPTION 

Job Title: Housekeeper                               Department: Public Health & Sanitation          

Reports to: Health and Sanitation Manager       Employment Status: Full time/Non-Exempt  

Classification: Non-Exempt 

Supervisory Status: Non Supevisory               

 

Summary:  

The goal is to create a clean and orderly environment for our guests that will become a critical 

factor in maintaining and strengthening our reputation. 

Essential Duties and Responsibilities include the following.  Other duties may be assigned.  

• Performing a variety of cleaning activities such as sweeping, mopping, dusting, and polishing 

• Ensuring all rooms are cared for and inspected according to standards. 

• Protecting equipment and making sure there are no inadequacies. 

• Perform a variety of cleaning activities such as sweeping, mopping, dusting, and polishing. 

• Ensure all rooms are cared for and inspected according to standards. 

• Protect equipment and make sure there are no inadequacies. 

• Notify superiors on any damages, deficits and disturbances 

• Deal with reasonable complaints/requests with professionalism and patience. 

• Check stocking levels of all consumables and replace when appropriate. 

• Adhere strictly to rules regarding health and safety and be aware of any company-related 

practices. 

Competency:   

To perform the job successfully, an individual should demonstrate the following competencies:   

 

 

Qualifications:  

To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 

ability required. Reasonable accommodations may be made to enable individuals with disabilities 

to perform the essential functions. 

 

 

Education/Experience:  

• Proven experience as a cleaner or housekeeper 

• Ability to work with little supervision and maintain a high level of performance 

• Customer-oriented and friendly 



• Prioritization and time management skills  

• Working quickly without compromising quality 

• Knowledge of English language 

• High school degree 

 

 

Supervisory Responsibilities:   

This job has no supervisory responsibilities. 

Work Environment:  

The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is occasionally exposed to wet or humid 

conditions (non-weather); work near moving mechanical parts and outdoor weather conditions. 

The noise level in the work environment is usually moderate. 

 

Physical Demands:   

The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions. 

 

Specific vision abilities required by this job include close vision, depth perception and ability to 

adjust focus.  While performing the duties of this job, the employee is required to stand; walk; sit; 

use hands to finger, handle, or feel; reach with hands and arms; climb or balance; stoop, kneel, 

crouch, or crawl; talk or hear and taste or smell. 

 

****************************************************************************** 

The above statements are intended to describe the general nature and level of the work being 

performed by people assigned to this work.  This is not an exhaustive list of all duties and 

responsibilities associated with it.  The Tunica Biloxi Tribe of Louisiana reserves the right to 

amend and change responsibilities to meet business and organizational needs. 

 
 

PREFERENCE WILL BE GIVEN TO QUALIFIED NATIVE AMERICAN INDIANS.  

Proof of tribal citizenship is required to be deemed preference eligible. 

 

REQUIRED EMPLOYMENT APPLICATION PACKET MATERIAL: 

• Tribal employment application that is complete and provides all information requested; 

or 

• Cover letter explaining your qualifications and experience relevant to the functions of this 

position; and 



• Personal resume identifying your qualifications and experience relevant to the functions 

of this position. 

 

NATIVE AMERICAN PREFERENCE 

 

Qualified Native Americans will be given preference in employment as required by the Indian 

Self-Determination and Education Assistance Act (25 U.S. 450, ET. Seq) including other 

relevant laws. In accordance with Title VII of the 1984 Civil Rights Act, Sections 701(b) and 

703(1), preference in filling all vacancies may be given to qualified American Indian candidates. 

In other than the proceeding situations, the Tunica-Biloxi Tribe is an Equal Opportunity 

Employer (EOE); Tribal and/or Indian preference applicable in accordance with Title XX of the 

Tribal Code of the Tunica-Biloxi Tribe of Louisiana. 

 

SUBJECT TO TRIBAL DRUG FREE WORKPLACE TESTING POLICIES 

 

To apply for this position, interested candidates must submit their completed application, or 

cover letter and resume to: 

 

Tunica-Biloxi Tribe of Louisiana 

Attn: Human Resources 

150 Melacon Rd. 

Marksville, La. 71351 

or 

    HR@tunica.org 
 

 

mailto:HR@tunica.org

